DEPARTMENT OF ADMINISTRATIVE SERVICES
INTERNAL POLICIES AND PROCEDURES
Subject: Family Members and Pets at Work
Date: July 21, 2008

Ref.:

PURPOSE:

This policy is established to ensure the safety and health of family members; maintain
confidentiality of customers and co-workers; promote a professional work atmosphere;
reduce the liability of the Department; and provide uniform guidelines for employees
regarding family visitors, employee visitors, and bringing children and/or pets to work.

POLICY:

1. Employee family members and employee visitors are not to be at DAS work sites
when the employee is working, except for brief visits that do not interfere with the
performance of assigned duties, responsibilities, and delivery of services.

2. Pets are not allowed at DAS work sites.

3. This policy does not prohibit employees, family or their visitors from
participating in events approved by the DAS Executive Director, or the Executive

Director's designee, such as family events, including retirement parties.

4. This policy does not prohibit service animals for employees, customers or
visitors.



